Insert Name 
Insert P.O. BOX
Insert Cellphone: 
Email: insert 

PERSONAL DETAILS
· [bookmark: _GoBack]Date of Birth	:	 	
· Nationality	:	 
· Languages	:	 

CAREER OBJECTIVE
To continuously learn and develop my career to a level of high competence, for the benefit of the organization and myself.

ACADEMIC BACKGROUND
	Year
	Institution
	Award

	
	
	


(Insert)
WORK EXPERIENCE AND CAREER HISTORY
	Period
	Institution
	Job description

	
	
	


(Insert)
PERSONAL ATTRIBUTES
· A positive team player with a can-do attitude
· Ability to work under pressure
· Confident communicator with strong both written and verbal communication skills
· Excels at interfacing with team members at all levels to meet and surpass organizational goals
· Strong computer skills including Google applications, Microsoft Word, Excel,
PowerPoint and other commonly used software/web applications.
· Strong drive for learning and self-development

SPECIAL ACHIEVEMENTS AND LEADERSHIP SKILLS
· Secretary Catholic Association in high school. 

INTEREST AND ACTIVITIES 
· Reading Novels, Magazines and Journals on current issues and trends.
· Swimming
· Travel and adventures

REFEREES
(Insert)












